CONG TY CO PHAN CONG HOA XA HOQI CHU NGHIA VIET NAM

CANG HAI PHONG Pjc lap - Ty do - Hanh phic
sé: W3 rQp-cop Hai Phong, ngayll) thang 12 nim 2024
QUYET PINH

Vé viéc ban hanh Quy ché Cong bd théng tin ciia Céng ty ¢6 phan Cang Hai Phong

) HQIDONG QUANTRI
CONG TY CO PHAN CANG HAI PHONG

Can ¢t Luat Doanh nghiép s& 59/2020/QH14 dugc Québc hoi nude Cong hoa xa hoi
chu nghia Viét Nam thong qua ngay 17/6/2020;

Can cir Luat Chimg khodn sb 54/2019/QH14 dwgc Quéce hdi nude Cong hoa xa hoi
chu nghia Viét Nam thong qua ngay 26/11/2019; Nghi dinh s6 155/2020/ND-CP ngay
31/12/2020 ctia Chinh phu quy dinh chi tiét thi hanh mot s6 diéu cua Luét Chimng khoan;

Cén ct Thong tu sb 96/2020/TT-BTC ngay 16/11/2020 ctia B¢ truéng B Tai chin A
hudng dan cong bd tf”l(”)ng’ tin trén thi t’ruf{ng chirng khoan; Thong tu so §8/2024/TT-BT T oG Pt
ngay 18/9/2024 sira doi, bo sung mot so diéu ctia cac Thong tu quy dinh v€ giao dich chir
khoén trén hé thdng giao dich chitng khoan; bu trir va thanh toan giao dich ching khoa
hoat dong cua cong ty chimg khodn va cong b thong tin trén thi truong ching khoan do BO \Quy a3

trudng B Tai chinh ban hanh;
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Cin ca Diéu 18 6 chire va hoat dong ctia Cong ty c¢d phan Cang Hai Phong;

Cin cir Quyét dinh sé 1948/QD-CHP ngay 29/6/2023 clia Hoi dong quan tri Cong ty
¢ phan Cang Hai Phong vé& viéc ban hanh Quy ché ndi bo vé quan trj cong ty clia Cong ty
c¢b phan Cang Hai Phong;

Cian cir Quyét dinh sé 1950/QD-CHP ngay 29/6/2023 ctia Hoi dong quan tri Cong ty
¢ phan Cang Hai Phong vé viéc ban hanh Quy ché hoat dong ctia Hoi ddng quan tri Cong
ty ¢6 phan Cang Hai Phong;

Cin ctr Nghi quyét sé 152/NQ-CHP ngay 16/12/2024 ciia Hoi dong quan trj Cong ty
cd phén Cang Hai Phong;

Dé phuc vu cong tac quan tri, cong b thong tin trén thi truong ching khoan ctia Cong

ty ¢o phan Cang Hai Phong,
QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay “Quy ché Cong bé thong tin ciia Cong ty
¢é phin Cing Hii Phong”.



Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky va thay thé cho Quyét dinh s6
2919/QD-CHP ngay 29/09/2021 ciia Hoi dong quan trj Cong ty ¢ phan Cang Hai Phong vé
viéc ban hanh Quy ché cong b thong tin clia Cong ty cb phan Cang Hai Phong.

Pidu 3. Céc ong (ba) thanh vién Héi ddng quan tri, thanh vién Ban kiém soét, thanh vién
Ban diéu hanh, thanh vién Ban Kiém toan ndi bd, Ngudi phu trach quan tri Cong ty, Thu ky
Cong ty, cdc Chi nhanh, Phong chuyén mon, Don vi truc thudc va cac td chire, ¢4 nhan co lién
quan chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Diéu 3;

- Pang uy Cong ty;

- Cong doan Cong ty;

- Doan Thanh nién Cong ty;
- Luu: VT, TKCT.

Pham Hong Minh
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Quy ché Cong bé thong tin ctia Cong ty ¢b phan Cang Hai Phong

CHUONG I
QUY PINH CHUNG

Piéu 1. Giai thich tir ngir
1. Trong Quy ché nay, cac thuat ngir dudi day duge hiéu nhu sau:
a. Cong ty cb phin Cang Hai Phong viét tt la Cong ty.
b. Trang thong tin dién tir cua Cong ty c¢b phan Cang Hai Phong viét tat 1a website.
c. S& giao dich Chitng khoén noi ching khoén cta Cong ty dang ky giao dich/niém yét,
viét tt 1a S& giao dich Ching khoan.
d. Ngudi ndi bd ctia Cong ty la cac cé nhén sau:

- Chu tich Hoi ddng quén tri, thanh vién Hoi dong quan tri;

- Téng Giam ddc, Pho Téng Giam déc, Ké toan trudong va céc chic danh quan ly
twong duong do Dai hoi dong cd dong bau hodc Hoi déng quan tri bd nhiém;

- Truéng Ban kiém soét va thanh vién Ban kiém soét;

- Thanh vién Ban kiém toan ndi bo;

- Nguoi phu trach quén tri Cong ty, Thu ky Cong ty, Nguoi duge uy quyén cong b6
thong tin;

- Céc chtrc danh khéc theo quy dinh phép ludt hién hanh hodc yéu cdu clia co quan
quan ly Nha nudec.
e. Ngudi co lién quan ctia Ngudi ndi bo: La cac ca nhén, t6 chuc c6 mbi quan hé véi
Ngudi ndi bo cia Cong ty duge quy dinh tai khoan 46 Piéu 4 Luat Chimg khoan nam
2019 va khoan 23 Diéu 4 Luat Doanh nghiép nam 2020.
f. Ngay cong b thong tin: 1a ngay thong tin xuét hién trén mot trong cac phuong tién cong
bd thong tin quy dinh tai khoan 1 Diéu 8 Quy ché nay.
g. Ngay béo céo la ngdy gui fax, gui qua thu dién tir, ngay thong tin duoc tiép nhan trén hé
thdng cong b6 thong tin cua Uy ban Chitng khoan Nha nudc, phuong ti¢n cong b6 thong
tin ca S& giao dich chung khodn hodc ngay Uy ban Chiing khoén Nha nudc, S6 giao dich
chimg khodn nhén dugc van ban béo cdo tuy theo thoi diém nao dén trudc.
h. TS churc kiém toan duoc chép thuan la td chic kiém toan doc 1ap thudc danh sach cac td
chire kiém toan duge Uy ban Chirg khoan Nha nudc chép thuan kiém toan theo quy dinh
cua Luat Chirng khoén va phép luat vé kiém toan doc 1ap.
i. Trung tdm cdng ngh¢ thong tin cia Cong ty ¢ phan Cang Hai Phong goi tit 1a Trung
tam CNTT.
2. Cac thuat ngit khac duge str dung trong Quy ché nay c6 nghia nhu trong Diéu 18 t6 chirc
va hoat dong ctia Cong ty, cac quy dinh khdc cua Cong ty va phép luat hién hanh.
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Quy ché Cong b thong tin ctia Cong ty c¢b phan Cang Hai Phong

Diéu 2. Pi twong 4ap dung, pham vi diéu chinh

1. Dbi tuong ap dung:

a. Cong ty ¢b phan Cang Hai Phong.

b. Ngudi ndi bo ctia Cong ty, Ngudi ¢o lién quan cia Ngudi ndi bo.

c. Nha diu tu thudc dbi tuong c6 trach nhiém cong bd thong tin lién quan dén c6 phiéu cia
Cong ty.

2. Pham vi diéu chinh:

Quy ché nay huéng dan viée thuc hién cong b thong tin trén thi trudng ching khodn
ctia Cong ty ¢b phan Cang Hai Phong trén co s¢ tuan thi quy dinh vé cong bd thong tin tai
Luat Doanh nghiép, Luat Chimg khoan va céc vin ban hudng dan chuyén nganh c6 lién
quan.

Piéu 3. Muc dich cong b6 thong tin ciia Cong ty

1. Dam béo tuén thu céc quy dinh vé quan tri cong ty dai chiing, cong ty niém yét.

2. Dam bao cong khai, minh bach thong tin cua Cong ty trén thi truong ching khoan.

3. Gidi thiéu, quang ba hinh anh ctua Cong ty.

Diéu 4. Nguyén tic thye hi¢n cong b6 thong tin

1. Viéc cong bd thong tin phai phai day du, chinh xéc, kip thoi theo quy dinh phdp luat.
Viée cong bd cac thong tin ca nhan bao gdm: Cin cudc cong dan, Chung minh nhéan dan,
Chirng minh quan nhén, Ho chiéu con hiéu luc, dia chi lién lac, dia chi thuong trg, s6 dién
thoai, sb fax, thu dién tt, sb tai khoan giao dich ching khoan, sb tai khoan luu ky chimng
khoan, sb tai khoan ngén hang, ma sb giao dich cia nha dau tu nude ngoai, td chirc kinh té
c6 von dau tu nude ngoai sé hitu trén 50% vén diéu 1é chi dugc thuc hién néu ca nhan do
dong y.

2. Cong ty va cac dbi tuong khac quy dinh tai khoan 1 Didu 2 Quy ché nay phai chiu tréch
nhiém trudc phéap luét vé ndi dung thong tin cong bd. Truong hop c6 su thay dbi noi dung
thong tin da cong bd, phai cong bé kip thoi, ddy di ndi dung thay ddi va ly do thay doi so
véi thong tin da cong b trudce do.

3. Cac dbi tuong quy dinh tai Didu 2 Quy ché nay khi cong b6 thong tin phai dong thoi béo
cao Uy ban Ching khoan Nha nudc va S¢ giao dich chimg khoan vé nodi dung thong tin
cong b, bao gbm day di c4c thong tin theo quy dinh.

Trudong hgp thong tin cong b6 bao gém céc thong tin ca nhan quy dinh tai khoan 1 Diéu
nay va cac déi tuong cong bd thong tin khong dong y cong khai céac thong tin nay thi phai
gtri Uy ban Chung khoan Nha nudc va S& giao dich ching khoan 02 ban tai li¢u, trong do

01 ban bao gom day du thong tin ca nhan va 01 ban khong bao gdm thong tin c4 nhén dé
Uy ban Chimg khoan Nha nudc va S¢ giao dich ching khoén thuc hién cong khai thong
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Quy ché Cong b thong tin ciia Cong ty ¢b phan Cang Hai Phong

tin.

4. Viéc cong bd thong tin ctia Cong ty phai do Téng Gidm dbc hoic Nguoi dugc uy quyén
cong bd thong tin thuc hién. Viée cong bd théng tin ctia cac dbi tugng khéc quy dinh tai
diém b, ¢ khoan 1 Diéu 2 Quy ché nay do c4 nhén tu thuc hién hodc ty quyén cho tb chuc
hodc ca nhan khac thuc hién.

5. Ngon ngit cong bb thong tin trén thi trudng chimg khoan la tiéng Viét va tiéng Anh.
Thong tin cong bd bang tiéng Anh phai bdo ddm thdng nhét véi noi dung thong tin cong bd
bang tiéng Viét. Truong hop co su khac biét hodc c6 cach hiéu khac gitra thong tin bing
tiéng Viét va tiéng Anh thi thong tin bang tiéng Viét dugc ap dung.

6. Viéc bao quan, luu gitr thong tin Cong ty da cong bd, bao cdo nhu sau:

a. Cac thong tin cong bd dinh ky phai duge luu gilt dudi dang van ban (néu co) va dir liéu
dién tor t6i thidu 10 nim. Cac thong tin ndy phai duoc luu gitt va truy cép duge trén
website ctia Cong ty tdi thiéu 1a 05 nam.

b. Céc thong tin cong bd bét thudng, theo yéu cAu hodc cac hoat dong khac phai dugc luu
gitr va truy cap dugc trén website cia Cong ty tin tbi thiéu 12 05 nam.

Pidu 5. Thim quyén phé duyét ngi dung thong tin cin cong bd cita Cong ty

1. Noi dung do Thu ky Cong ty tham muru, trién khai cong bo thong tin:

a. NOi dung thudc thAm quyén phé duyét cia Hoi dong quan tri:

- Noi dung phai cong b thong tin dinh ky theo quy dinh ctia phép luat;

- Céc giao dich, hop dong quy dinh tai Piéu 167 Luat Doanh nghiép;

- Tai liéu lién quan dén cudc hop Dai hoi ddng cd dong/lay y kién c¢b dong bang vin
ban, Bién ban va Nghi quyét ctia Dai hoi ddng cb dong;

- Céc thong tin c6 thé du béo dugce vé két qua kinh doanh cta Cong ty;

- Bé4o céo phan tich vé tinh hinh thuc t& va céc su kién phat sinh x4y ra trong Cong ty
va tac dong cia né dén két qua kinh doanh nhdm muc dich gitp nha dau tu c6 thé c6 cai
nhin rd hon vé hiéu qua kinh doanh ctia Cong ty;

- Thong tin vé cac chinh sich dbi véi cd dong (trir cdc ndi dung tai diém b khoan 1
Diéu nay);

- Thong tin vé ké hoach déau tu va kinh doanh thudc thAm quyén phé duyét ctia Hoi
dong quan tri.

b. Noi dung thude thAm quyén phé duyét cua Tong Giam déc:
- Két qua thuc hién diéu chinh thong tin chirng khoan cta cd dong;
- Viéc quan ly Gidy chting nhan s& hitu cb phan;

- Thoi diém ky két hop ddng véi don vi kiém toan Béo cdo tai chinh;
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Quy ché Cong b6 thong tin ctia Cong ty cb phan Cang Hai Phong

- Céc ndi dung khéc can cong bd thong tin trén thi truong chirmg khoéan khong thudc
thim quyén cta Hoi ddng quan tri.
2. Ngoai trr cac ndi dung quy dinh tai Khoan 1 Didu nay, Téng Giam dbc Cong ty truc
tiép hodc giao nhiém vy cho Pho Téng Giam ddc phé duyét ndi dung do cac phong chuyén
mon dugc phan cong thuc hién chirc ndng tham muu, trién khai cong b thong tin phuc vu
hoat dong san xuat kinh doanh, quang bé hinh anh ctia Cong ty.
Diéu 6. Nguoi thwe hién cong b6 thong tin ciia Cong ty
1. Cong ty thuc hién cong b thong tin thong qua Téng Giam dbc hodc Ngudi duge uy
quyén cong bd thong tin da duge Cong ty ding ky véi Uy ban Chitng khoan Nha nudc, S&
giao dich Chung khoan.
2. Truong hgp phat sinh su kién can cong bd thong tin ma ca Téng Giam dbc va Ngudoi duoc
Uy quyén cong bd thong tin déu vang mat thi Chu tich Hoi ddng quan tri thuc hién cong b
thong tin
3. Cong ty phai bao céo, bao céo lai thong tin vé ngudi thuc hién cong b6 thong tin cho Uy
ban Ching khoan Nha nudc, S¢ giao dich chirng khoén va cong b trén website ctia Cong ty
trong thoi han 24 gid ké tr khi viéc chi dinh, iy quyén hodc thay doi ngudi thyc hién cong
b6 thong tin c6 hiéu luc. Néi dung thong tin béo cdo vé ngudi thuc hién cong bo thong tin
bao gdbm: Gidy ty quyén cong b thong tin va Ban cung cép thong tin theo mau quy dinh.
Piéu 7. B6 phén giip viéc cong b6 thong tin ciia Cong ty
1. Thu ky Cong ty chiu trach nhiém tong hop, soan thdo ndi dung thong tin can cong bd
dbi vai cac ndi dung quy dinh tai Khoan 1 Didu 5 Quy ché nay.
2. Téng Giam ddc Cong ty giao nhiém vu cho phong chuyén mon chiu trach nhi¢m tong
hop, soan thao ndi dung thong tin can cong bd ddi véi cac ndi dung quy dinh tai Khoan 2
Pidu 5 Quy ché nay.
3. Trung tdm CNTT chiu trach nhiém huéng dén, ho trg Thu ky Céng ty, phong chuyén
mon trong viéc dang tai thong tin trén website ciia Cong ty.
Diéu 8. Cac phuong tién cong b6 thong tin
1. Cac phuong tién cOng b thong tin ciia Cong ty, gbm co:
a. Trang thong tin dién tir ciia Cong ty.
b. Hé thong cong bd thong tin ctia Uy ban Ching khodn Nha nudc.
c. Hé théng cong bd thong tin ctia S¢ giao dich ching khodn noi Cong ty dang ky niém yét
chung khoan.
d. Cac phuong tién thong tin dai chung khac theo quy dinh phdp luét hién hanh.
2. Cac yéu cau co ban ddi véi trang thong tin dién tir cua Cong ty:

a. Website ctia Cong ty phai dugc phan nhom ndi dung phu hop voi yéu cdu quan tri, diéu
4
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Quy ché Cong bé thong tin ciia Cong ty c¢b phan Cang Hai Phong

hanh san xuét va quang b hinh anh ctia Cong ty.

b. Website ciia Cong ty phai hién thi thoi gian dang tai thong tin, ddng thoi phai dam bao
nha dau tu c6 thé d& dang tim kiém va tiép can dugc cac dit lidu trén trang thong tin di¢n
o do.

Piéu 9. Quy trinh thuc hién cong b6 thong tin

1. Guri thong tin:

a. Khi phat sinh noi dung can cong bd thong tin, cdc bd phan lién quan c6 trach nhi¢m phdi
hop cung cdp tai liéu cho Thu ky Cong ty.

b. Cac bd phén cung cép thong tin phai chiu trach nhiém vé tinh chinh xéc, day du va kip
thoi ctiia ndi dung thong tin cong bd.

2. Xt ly thong tin:

a. Thu ky Cong ty tiép nhan nodi dung can cong bd thong tin, dbi chiéu véi cac quy dinh
phap luat hién hanh va Quy ché nay, hoan thién ndi dung can cong bd theo miu quy dinh,
trinh cép c6 tham quyén phé duyét.

b. Khi thuc hién cong bé thong tin céc ndi dung quy dinh tai diém a khoan 1 Diéu 5 Quy
ché nay, sau khi Hoi dong quan trj Cong ty chép thuan ndi dung can cong bd thong tin,
Thu ky Cong ty trinh Téng Giam ddc hoic Ngudi duge ty quyén cong bd thong tin ky
duyét Thong bao cong bd thong tin theo mau do phép luat hién hanh quy dinh.

3. Cong bd thong tin:

a. Quy trinh ding tai thong tin trén website Cong ty thuc hi¢én theo quy dinh ndi bo vé
quan tri, vn hanh trang thong tin dién tir cua Cong ty.

b. Viéc cung cép tai 1liéu cho don vi truyén thong duoc thuc hién trén co s¢ thoa thuén, hop
ddng Cong ty da ky két (néu can thiét).

A ~ CHUONGII ‘ , ,
NOI DUNG CONG BO THONG TIN TREN THI TRUONG CHUNG KHOAN
CUA CONG TY

Piéu 10. Cac ndi dung cin cong b thong tin trén thi trudng ching khoén

1. Céc ndi dung cong bd thong tin dinh ky:

a. Bdo céo tai chinh dinh ky va cdc tai liéu giai trinh ¢6 lién quan, bao gém: Béo cdo tai
chinh quy, Béo céo tai chinh ban nién da dugc soéat xét, Bao cao tai chinh nam da dugc
kiém toan.

b. Béo cao thuong nién.

¢. B4o céo tinh hinh quan tri 6 thang/nam va cc tai liéu ¢6 lién quan.

d. Thong tin vé hop Dai hdi ddng cb dong thudng nién.
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